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Appendix I 
 

DEADLINES APPLICABLE TO THE INSPECTION OF PUBLIC RECORDS ACT 
 

 
 

CUSTODIAN RECEIVES 
WRITTEN REQUEST 

 
 

DAY ONE (the day after the request is received) 
 
 
 
 
 
 

DAY THREE (business days) 
If inspection has not yet been allowed, custodian 

must deliver or mail notice to the requester 
explaining when inspection will be allowed or 

when the public body will respond to the request 

 

DAY TWO 

 
 
 

DAY FIFTEEN (calendar days) 
•Inspection must be allowed unless the request 1S 
denied or determined to be excessively burden 
some or broad. 

 
•If request is denied, written notice must be mailed 
or del1vered to the requester. 

 
•If excessively burdensome or broad, written 
notice that additional time is needed to comply 
must be delivered or mailed to the requester. 

 




